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For biological labs using acute Biological Toxins
1. Principal Investigators using acute biological toxins are required to fill out a general
Biological survey. If you are unsure whether your work needs to be registered with the IBC

visit http://ehs.utah.edu/research-safety/biosafety/institutional-biosafety-committee-ibc

for further information.
2. Proceed by clicking on the Biological Registration Wizard Link.
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http://ehs.utah.edu/research-safety/biosafety/institutional-biosafety-committee-ibc

Biological Registration Wizard
1. Principal Investigators using acute biological toxins are required to fill out a general
Biological survey. If you are unsure whether your work needs to be registered with the IBC
visit http://ehs.utah.edu/research-safety/biosafety/institutional-biosafety-committee-ibc

for further information.

2. To begin your Biological Registration Wizard, click the ‘Biological Registration Wizard’ link.

Setup Steps

The following item(s) require your attention. If you have any trouble or need help, please contact us at support@bioraft.com.

Gawu Lab Setup
’7 = Biolegical Registration Wizard Mot Completel

Skip Setup

Note if you have already completed the registration wizard (only available the first time) you will see a
screen shown on page 29. Follow the instructions for editing the Biological Registration beginning on

page 30


http://ehs.utah.edu/research-safety/biosafety/institutional-biosafety-committee-ibc

An introductory screen will appear. You have the opportunity to delegate a member of the laboratory
to complete the registration. Otherwise Click “Continue.”

Biological Registration Wizard

Welcome to the Biological Registration Process.

Enter Laboratory's Research
Projects

Biological Surveys

Biolegical Toxins Survey

Recombinant or Synthetic Nucleic
Acid Molecules Survey

Enter Biological Materials

Enter Human Cell Lines
Enter Microbial Agents
Enter Biological Toxins

Enter Nucleic Acid Reagents

Add Biological Forms
Review BIUIOgICaI Heglslratlon
Submit Biological Registration

Biological Registration Complete

Pls are required to register their usage of biohazardous agents and materials with the Institutional Biosafety Committee
(IBC).

This wizard will guide you through:

1. Adding Project Forms

2. A series of questions pertinent to your areas of research

3. Building your "Biological Registration Summary”

4. Submitting your summary to the Institutional Biosafety Committee (IBC)
Depending on your research this process will take 30 minutes to 2 hours for initial population of your profile. Survey and
form data will autosave and you can return at a later time to complete and submit your registration. You will need to update
your submissions or add additional forms for future re-registrations, mid-year modifications, or before new research projects
begin to ensure your profile is up to date.

If you would like, you may delegate this process to another member of your lab: Delegate Now

| Continue |




Entering Research Projects
The first screen of the Biological Summary will appear. You will be prompted to enter some brief
information about the research projects in your laboratory

A separate Project Form must be completed for each project conducted in the laboratory. Responses
provided in the Project Form may require Specific Area Surveys and may trigger completion of Specific
Material Entry.

Enter Laboratory's Research Projects

Please enter information about the specifics of your laboratory's projects. Entry of this information is important for compliance
registration purposes.

Biological Welcome

These are the projects currently ongoing in the Bowles Lab as well as projects that are intended to start in the next year
Project Title I

I There are currently no projects listed for this lab.

Biological Surveys

Add a Project
Biological Toxins Survey

Recombinant or Synthetic Nucleic When finished please click "Next Step” to proceed

Acid Molecules Survey Previ " Next St

Enter Biological Materials

Enter Human Cell Lines
Enter Microbial Agents
Enter Biological Toxins

Enter Nucleic Acid Reagents

Add Bioclogical Forms

Review Biological Registration

Submit Biological Registration

Biological Registration Complete

Click on “Add a Project.”



This will open a survey. Please complete as appropriate.

In this example we are going to expose human cell lines with toxins

View | Fot | Review Process History

BioRAFT Test for Toxins

In filling out this project submission, please include enough information on the project so that the Institutional Biosatety
[ ittes (IBC} can assess bi risk.

Click herg o vigw detais on IBC purview

Projoct Title: *
BioRAFT Test for Toxins
Plaase provide a e for this project

Funding Sources: * - . . ;
startup =

Enter the funding scurced that Suppon this preects ressarch. £ 5. NIH, inastution statup

Brief Summary of Project: [Exampie |
Provide a brief non-technical summary of your project so that the reviewers are able to
understand the specific aims and goals of the proposed work. Please expand any acronyms.

~

Provide a brief non-lechnacal summary of your progect 50 Thal the reviewers are abie 1o understand the specific sims and goals of the proposed work.
Ploase expand any acranyms

~Project Biological Materials & Details

Pilease select any of the biological materials categories listed below that you plan 1o utilize for this project
Primate Matariala:

Human Body Fluids
® Human Cell Linas
! Human Organs.

Human Tissues

Mon-Human Primate Source Materials
& Non-Human Primates

Non-Primate Materials:

Amphibians
Arthropods o
Bioodbome Pathogens
- Fish
Lab Animal Source Materials (Mon-Primate)




= Lab Animal Trssues (Mon-Primate)

) Lab Animals {Mon-Primate) 8

& Non-Pathegenic Microorganisms

) Pathogenic Microorganisms

£ Prants @

L} Seiect Agent Patnogenic Microorganisms

Other Biolegical Source Materials:

¥ Biclogical Toxins

) Infectious Profeins

0 Mutagenic Agents

2 inant of Sy

I Select Agent Belogical Toxins
) viral Vectors

Other Hazards That May Be Present While Working with Biological Materials:

(1 Mixed Waste W
) prysical Hazards &
) Other Hazards &

Additional Activities:
L Shipping Biological Materials
Dual-Use Ressarch of Concern: [Exampie |

Select ail that ace apphoable 1o this project

@ the harmful g of the agent or toxin

I Disrupts immunity or the effectiveness of an immunization against the agent or toxin without clinical and/or agricuftural
Justificati

5 Confers to the agent or toxin resistance to clinically and/or agr o
agmslmat agent of foxin mfmwrwlommmmm

Z Increases the stability, transmissibility, o the ability to disseminate the agent or toxin
() Aers the host range or tropism of the agent o 1oxin

=] the i of a host ion to the agent of toxin
H s or an or extinct agent or toxin *
Mm--mdwudw-mﬂmnbwmmlnlﬂyulhbﬂmw Mnmmmihwml B-:!ﬂuunllncu
Ebola virus, Fi d wirnus, Fi
Marburg virus, Reconstructed 1918 Influenza virus, pest virus, T ing strains of C ium botulinum, Variola major

wirus, Variola minor virus, or Yersinia pestis.

of Experi and f Details: [Example |

Provide details that enable reviewers to understand the flew of the experimental
investigations involving the biological materials chosen above. Include details about
genetic alterations to the models used, the purpose of the alterations, any potential
deleterious effects of the alterations. Use references and expand acronyms.

%
Provide details that enable reviswers to the flow of the i i involving the biological materials chosen above.

Include details about genetic alterations to the models used, the purpose of the alterations, any potential deleterious effects of the aterations. Use
references and sxpand acronyms

and Permits. i to this Project
Please include the applicable authorizations or permits involved with this Project. If authorization or permits are pending or
depending on IBC approval please specify in additional information. Multiple permits of a type should be separated by
commas.

IACUC Number:

Additional Information:

4
IRB Number:
Additional Information:

%
USDAJ/APHIS/PPQ Permits:
Additional Information:

%
CDC Import/Export Permits:
Additional Information:

%~




Click on Submit

r~Rooms and Spaces

Flease enlify the reoms and spaces will be and models and reagents will be sloned.
Rooms & Spaces within your laboratory that will be used for this project:

Buing Room s Vo oo |

Mo spaces have been identfied for your laboratory

~Project Team
Flease identfy all of the people involved In this project. Use the look up toof below to add people 1o the project who are not a member of
your laboratory group.

Lab ¥ grou, bers invelved in this project:

Pilaase idantify all of the pacple invelved in this project Lise the lockup too! below ta add pacple to the project who are not a mambar of your
Iabaratory group.

¥ Hedquist. Derek - Principal Investigator

@ BOWLES, NEIL - Co-Investigator

£ @AW, SOPHIA - Co-investigator

Other individuals involved in this project:

Please uss the look up loal to add any additional people who are involved in this project

O [Add)

Extarnal collaborators:

Please use the text area to provide any additional external collaborator(s) wha are involved in this project.
| Add |

Provide nama and callabarater's place of work. &3, Bl Smith {Parent Instituta)

Cancel



Enter Laboratory's Research Projects

I Your Biological Research Project has been created. I

Biological Welcome . X ) . . o .
Please enter information about the specifics of your laboratory's projects. Entry of this information is important for compliance

registration purposes.

These are the projects currently engoing in the Bowles Lab as well as projects that are intended to start in the next year.

Biological Surveys -_
) The role of MYHE in Cardiac Devel t : femove
Human Source Materials Survey reee 1ardiee Reveoemen = p

AddaP

Recombinant or Synthetic Nucleic
Acid Molecules Survey When finished please click "Next Step” to proceed

Enter Biclogical Materials

Enter Human Cell Lines
Enter Human Tissues
Enter Microbial Agents
Enter Biological Toxins

Enter Nucleic Acid Reagents

Add Biological Forms
Review Biological Registration
Submit Biological Registration

Biological Registration Complete

Repeat for all research projects on-going in your laboratory.

When complete, Click “Next Step”



Completing Biological Surveys
This will initiate a series of Surveys, dependent on the answers in the registration.

Potential Surveys that may be triggered:
e Human Source Materials Survey
e Laboratory Animal Cell Lines (Non---Primate) Survey
e Non---Human Primate Source Materials Survey
e Plants Survey
e Microbial Agents Survey
e Biological Toxins Survey
e Recombinant & Synthetic Nucleic Acids Survey
e Research of Concern Survey

Answer the questions under each tab and click “Save”

Human Source Materials Survey

Intre Ceil Lines Tissues & Fluids Descrite Save & Continue
Biological Welcome
Human Source Materials Survey

s S0
Entar Laboratory's Research Activilies or experiments with human souroe matésals can increase the risk of exposune to bioodborne pathogens.
Projects Expanments may also requira review by the Institutional Review Board

Waorking with human source malerials (cell lines, lissues, blood, alc.) may oo te a modarate risk lo parsonned and

Biclogical Surveys the envirenmant. Please consult with institutional policies for any trainng requiremeants
_ Proceed ta the next tab to begin the human source materials questions
Survey doesn apply fo you? Ol Oul

Recombinant or Synthetic Nucleic
Acid Molecules Survey

Enter Biological Materials

Enter Human Cal Linas
Enter Human Tissues
Enter Microbial Agents
Enler Biological Toxins

Enter Huclelc Acid Reagents

Biological Registrafion Compiete

In this example, we will complete the Human Source materials and the Biological Toxins Survey.

If you believe the survey does not apply, click on “Opt Out.”

10



If you checked “YES” to Biological Toxins you will be directed to complete a survey on these molecules.

B—

iological Toxins Survey

Intro Obtain Select Toxins Targets/Uses Summary Submit
Biological Welcome
Biological Toxins Survey

General Biological Usage Biological Toxins are defined as any toxic substance of natural origin produced by certain bacteria, fungi, protozoa,
Survey plants, reptiles, amphibians, fish, echinoderma (spiny urchins and starfish), mollusks, and insects.

Some examples are: Diphtheria toxins, Myotoxins, Neurotoxins, Ricin, Saxitoxin, Shigatoxin, Staphylococcus
enterotoxins.

Biological Surveys
Proceed to the next tab.

Human Source Material Survey Survey not apply to you? Qpt Qut

Microbial Agents Survey

Recombinant & Synthetic Nucleic
Acids Survey

Enter Biological Materials

Enter Human Cell Lines

Enter Microbial Agents

Note for the question about Select Agent toxins, click yes if you are using one of these toxins even if you
are using less than the amount required for CDC/USDA registration.

11



Please answer the questions under each tab by clicking on the tab name or clicking “Next.”

Biological Welcome

General Biological Usage
Survey

Biological Surveys

Human Source Material Survey

Microbial Agents Survey

Recombinant & Synthetic Nucleic
Acids Survey

Enter Biological Materials

Enter Human Cell Lines
Enter Microbial Agents

Enter Biological Toxins

Biological Toxins Survey

Intro Obtain Select Toxins Targets/Uses Summary Submit

Summarize, in brief, the nature and use of biological toxins in your laboratory: *
Describe the experiments

Describe amounts of toxin to be used

Describe PPE and engineering controls

W

Please include a description of how the toxins will be used and for what scientific purposes. Provide enough information to allow reviewers
to understand the potential hazards

Click on the next tab at the top to navigate to the next page.

12




After clicking on the final tab, click on the “Submit” button

I B I

iological Toxins Survey

. . Intro Obtain Select Toxins Targets/Uses Summary Submit
Biclogical Welcome

Thank you for completing the Biological Toxins Survey.
General Biological Usage In the "Biological Materials” section you will need to enter the biological toxins with which you work

SUIVGY Click below to proceed to the next step in the registration.

Biological Surveys Submit

Human Source Material Survey

Microbial Agents Survey

Recombinant & Synthetic Nucleic
Acids Survey

Enter Biological Materials

Enter Human Cell Lines

Enter Microbial Agents

13



Entering Biological Materials
You will be prompted to answer questions on specific biological materials, including:

e Human Cell Lines
e Human Tissues
e Plants
e Microbial Agents
0 Bacteria, Viruses, Fungi, Parasites
e Biological Toxins
o Nucleic Acid Reagents
0 Plasmids and Inserts
0 Recombinant Animals

14



In this example the first screen asks you to enter cell lines that are used in your lab.

Enter Human Cell Lines

Find Individual or Gro|[ Search | |

E ] Your Cell Line has been created.

Use this page to enter the 10 most comman human cell lines used in your lab. Be sure to list any used for viral vector
packaging. Enter each cell line and click "Add". When you are finished, please click "Next Step” below.

Biskopicel Weicsma Gl Line Name - Coll opolOrigin | VinlPackagiog | |
Yes Edit remove

2037 Human embryonic kidney

Enter Laboratory's Research

Projects
Cell Line Name: *
Biological Surveys
Lk
Human Source Materials Survey Cell Type/Qrigin:
Microbial Agents Survey E.g. Human Kidney, Glioma, etc
Viral Packaging: *
Biological Toxins Survey @ No
7 Yes
Enter Biological Materials | Add Cell Line |

EntarHuman Cell Lines When finished please click "Next Step” to proceed

Enter Human Tissues

Enter Microbial Agents

Enter Biological Toxins

Add Biological Forms
Review Biological Registration

Biological Registration Complete

After adding all cell lines, click on “Next Step”.

For any sections/biological materials that do not apply, click on “Next Step” without entering any
information.

15



Enter information on the Biological Toxins by clicking on “Add Biological Toxins:

Enter Biological Toxins
Find Individual or Gro|| Search

I Your Biological Toxins has been added/updated. I

Use this page to enter the biological toxins used in your lab. Enter each toxin and click "Add". When you are finished, please
click "Next Step" below.

Biological Welcome Biological Toxins

Current Bio Toxins in Hedquist Lab

Enter Laboratory's Research
Projects | CAS# | Max Quant Stored | Stock Conc. | Working Conc. ||

Botulinum neurotoxin serotype A 93384-43-1 0.1mg 10ug/ml Tug/ml Edit Remove

Biological Surveys -+ Add Biological Toxi

Human Source Materials Survey

When finished please click "Next Step” to proceed

Microbial Agents Survey
Previous Step

Biological Toxins Survey

Enter Biological Materials

Enter Human Cell Lines

Enter Human Tissues

Enter Microbial Agents

Enter Biclogical Toxins

Add Biological Forms

Review Biological Registration

Biological Registration Complete

When complete click on “Next Step”

16



After clicking “Next Step” you should see the page illustrated below. At present there are not forms in
BioRAFT for work with Biological Toxins. Please complete the forms available on the EHS website
(https://ehs.utah.edu/research-safety/biosafety/protocol-review/biological-toxins-registration) and
attach them to your BioRAFT registration, as described on page 24 Click “Next Step”.

Biological Registration Forms

This section allows you to add registration forms for agents and activities in your laboratory. Click on each form name that applies
Biological Welcome to your laboratory.

Biological Forms Submitted
General Biological Usage

Survey Regarding | Submitted Form Submitted By LastUpdated | State | |

I No Biological Registration Forms have been filled out for this lab.

Biological Surveys

Add Pathogen Registration

L g B2 RS Register the usage of a pathogenic agent (Bacteria, Virus, Parasite, Fungus, etc). Each agent will need a separate form. *For
recombinant Viruses, use the Viral Vector Form.

Enter Laboratory's Research

. Add Viral Vector Form
Projects

Register the usage of recombinant viruses based on the viral vector system used to produce the virus or viruses. Each viral

: . . : : vector system used requires a separate form. *For alteration of wild type viruses or the use of wild type viruses as vector
Review Biological Registration systems, use the Pathogen Registration Form.

Submit Biological Registration
\When finished please click "Next Step" to proceed

Biological Registration Complete
g g 2 Previous Step Next Step

17
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Biological Registration Summary

On the next screen you will see a summary of your Registration. If everything is correct, click “Certify” at

the bottom of the screen. If there are errors they can be edited by clicking on the “edit” or “edit
responses” buttons

THE
u UNIVERSITY
OF UTAH®

Biological Registration Wizard

The following Is & summary of the information peovided during your Lab Sstup and Biclogical Registration. This surmmary will

be wrapped as a POF and will serve as an official time stamped record or your laboratory’s activities. Following submission, this
Biological Welcome summary will be sent to the Biosafety Officer for preview and then fo the Institutional Biosafety Committee for review, Flease
review this carefully and cick edit a5 necessary to update or add information. When compiale. please cemy s summary By
cligking the buftan 8! the batfom of this page
Genaral Biological Usage
Survey

Bowles Lab

1 : Dr, N Bowies

Biological Surveys

Human Source Material Survey

Usage Summary
Microbial Agents Survey Primate Matosials Mon-Primate Materials
- Hane » None

Biclogical Taxins Survey

Recombinant & Synthetic Nucieic
Acids Suney

Enter Biological Materials

Enter Human Cell Lines
Enter Microbial Agents

Enter Biological Toxins

Enter Nuckeic Acid Reagents

18



IPUIAILEE PTG A

Human Source Materials Sul

ey
Last updated on 11/17/2015 by NEIL BOWLES
Actions: Edit Responses | Remave Survey | View Revisions
Which of the following do you da with human call linas?:
Culture transformed or immortalized human cell lines

Do you plan to obtaln human tissues or flulds that carry pathogenlc organisms?:
No

Describa:

Faocus your description on work with human scurce in canj with p gens, A gies, or whale

organisms.

Cell Lines Used in Lab:

Call Line Name | Call TypalOrigin

28T Human embryonic kidnay Yes Edi  Bemove
Add Cell Line

e S S =

There ane curently no human tissues listed for the Hedauist Lab,

Tissues Used in Lab:

Add Tissues

The Microbial Survey was nol filfed out. Click here 10 fill out survey
Bacteria Used in Lab:

Strain | Risk Group Levol | Pathogenicity | Seloct Agont [

Current Bacteria in Hedquist Lab
None Listed

Add Bactess
Fungus/Yeast Used in Lab:

Specion Strain | Risk Group Laval | Pathogenicity | SelectAgent | | |

Current Fungus/Yeast in Hedguist Lab

MNone Listed

Parasites Used in Lab:

Ganus | Spacies | Risk Group Lavel
Current Parasites in Hedquist Lab
None Listed

Viral Group | Virus Strain | Risk Group Level | Pathogenicity | Salect Agent

Biological Toxins Survey
Last updated on 11/17/2015 by NEIL BOWLES
Actions: Edit Responses | Remove Survey |

How will you obtain/produce biclogical toxins used in your lab? {Choose all that apply):
Purchase from vendor

Are any of the biological toxins you currently use or intend to use on the HHS and USDA Select Agents and
Toxins list?:

Yes

Chooss the targets/types of use for gical toxins in your lab:

Cell Lines or Microbial Agent Cultures

Summarize, in brief, the nature and use of biological toxins in your laboratory:

Please include a description of how the toxins will be used and for what sclentific purposes. Provide enough information
10 aliow reviewers 1o understand the potential hazards.

Toxin CAS# | MaxQuant Storod | Stock Conc. | WorkingCone. | | |

Botulinum neurotoxin serolype A 53384431 0.1mg 10ugimi Tug/ml Edit Bemove
Add Biological Taxin

Research Projects

Title:
m‘l"ﬂﬂﬁwfm ledlt project] [remove]
Project Number: 24

Funding Sources:
Enter the funding sources that suppart this project’s research. E.g. NIH, institution startup

19




Laboratory: Dual-Use Ressarch: Nae
Hequist Lab

Principal Investigator:

Derek Hedguist

Department:

Building:
0001 - John R. Park

Room Number:
120

Mail Code:

Phone Number:
B801-583-3345

Phone 2:

Last Edited: 1171772015
Last Editod By: HEIL BOWLES
Status: In Review

Approved On:

Brief Summary of Project

Provide a brief non-technical summary of your project 50 that the reviewers are able 1o understand the specific
aims and goals of the proposed work. Please expand any acronyms.

Project Biological Materials & Details
Biological Matarials:

Primate Materials

= Human Ca#ll Lines.

Other Biclogical Source Materials

« Biological Toxins

Dual-Uso Research of Concern:

No Dual-Use categories were selected [ |
ption of Exp and Procedural Details:

Provide details that enable to the flow of the Involving the

biciogical materials chosen above. Include detaits about genetic alterations to the modeis used, the purpose of the
i any potental i effects of the Use and expand

Rooms and Spaces

Pheass identify the rooms and spaces where work will be conducted and experimental models and reagents will be
5!

tored
Rooms & Spaces within your laboratory that will be used for this project:
mh_-s-

Mo spaces have been identified for your laboratory

Project Team Members

L group i in this project:
» Hedquis!, Derek
+ BOWLES, NEIL

Additional Forms
Mo Pathogen or Viral Vector registration forms have been filled out for this lab.

Add a Viral Vector Form
Add o Pathogen Registration Form
Click betow to notify the Pl that changes have been made to the Live Biclogical Summary.

| Notity Pl

Retum to Profile

Once you have finished reviewing your summary, click the ‘Certify’ button at the bottom of the page. Go
to page 22.

20



NOTE: If you are the delegate rather than the PI the button will say “Notify PI”

It will state “Please confirm that you would like to email Pl name to request that he/she review and

certify their registration.”

Click ”Notify PI”

You should receive the message:

Email successfully sent to PI name, view message.
PI name has been notified via email that the registration is ready for submission

The Pl should be prompted to complete the registration as described on the next page.

21
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Registration Certification
On the next screen you will need to certify that the registration is accurate and complete by typing in
your initials in the boxes (you can use “Tab” to jump to the next box). Then click “Certify and Submit”.

Biological Registration Wizard

Biological Welcome Certify and Submit to the Institutional Biosafety Committee

Please read the following and initial each section.

General Biological Usage

Survey By signing this form you are agreeing to all of these statements and certifying that all of the information currently displayed in
the Biological Registration section of your lab profile is accurate and complete.

N Pl initial using NB.
Biological Surveys ease il using

| hereby certify that the informatien provided in this form represents the current and planned research in my lab. |
am familiar with and agree to abide by the provisions of the current NIH Guidelines, the NIH Guide for Grants and

Add Biological Forms Contracts, other specific NIH instructions pertaining to the proposed project as well as any Policies and Procedures
related to biological research, and local state and federal regulations.:

Enter Laboratory's Research NB

Projects

a. | will initiate no recombinant DNA research subject to the NIH Guidelines or research with pathogenic organisms

. . . . ) until that research has been reviewed and approvediregistered with the Institutional Biosafety Committee.:
Review Biological Registration NB

b. | will ensure that those working in my laboratory will follow laboratery techniques and practices outlined in the
CDC/NIH Biosafety in Microbiological and Biomedical Laboratories (BMBL) and the Biosafety Manual appropriate for
the designated biosafety level and the research done in my labs.:

NB

Biological Registration Complete
c. | will supervise staff, and correct work errers and conditions that could result in unsafe laboratory practices or
breaches of the NIH Guidelines.:

NB

d. | will follow all applicable Federal and international regulations whenever | ship biological materials domestically
and internationally. | will also obtain the proper importation or exportation permits/licenses through the EHS Office

before shipping to or receiving from any international location any biological material.: *
NB

e. | will ensure that staff are trained in: good microbiological practices and techniques required to ensure safety for
this project, in the procedures for dealing with accidents, and in waste management procedures. In addition, | will
assure that all listed personnel who have occupational exposure to human source materials will receive annual
bloodborne pathogen training through EHS: *

NB

f. | will inform the EHS Office of any significant research-related accident or iliness as soon as possible after its
occurrence.:

NB

g. | will inform the EHS Office of any significant changes to my research.: *
NB

By clicking this button |, Neil Bowles, agree to all of the terms stated above.

22



The Registration is submitted to the Biosafety Program. The screen will show:

Biological Registration Wizard

« Email successfully sent to Derek Hedquist, view message.
o + Email successfully sent to NEIL BOWLES, view message.
Biological Welcome « Your biological registration has been submitted for review.

General Biological Usage

Surve
Y Thank you for submitting your Biological Registration! This document has been sent to your Biological Safety Officer for review.
He or she may contact you for additional information or clarification. If necessary, your registration will then be passed on for
Biclogical Surveys review by the Institutional Biosafety Committee (IBC).

In the future, as your research changes, please return to this system and update your registration in your lab's profile. You will
be notified in one year, when you will be required to review, update and recertify this information.

Add Biological Forms

Enter Laboratory's Research
Projects

Review Biological Registration
Submit Biological Registration

Biological Registration Complete

Click on “Continue.” This will take you back to BioRAFT Dashboard.

Welcome to BioRAFT

Bowles Lab
Research Tools Announcements Compliance E-Mail Inbox
My Account There are no recent announcements
08/28/2015 Bio Registration Status: Awaitin...
» My Profile View All Announcements

08/28/2015 Form Submission Status: In Review
» Bowles Lab

» Messaging

08/28/2015 Form Submission Status: In Review

08/27/2015 Form Submission Status: In Review
» Log out

View Entire Inbox
Compliance Summary for Bowles Lab

Biclogical: o

View Full Report

23



Adding Documents

Please complete the Biological Toxin available on the IBC website
(http://ehs.utah.edu/research-safety/biosafety/protocol-review/biological-toxins-registration)
and add them to your registration. A Chemical Hygiene Plan is also required: links to templates
can be found on the same IBC website.

To add documents to the Registration, click on the name of the lab in the left margin and then click on
“View Lab Profile”

View Edit Dashboard IMembers Bio

Summary Spaces Documents  Forms

Bowles Lab
» View Lab Profile Bowles Lab

» Compliance Dashboard
Contact Info Compliance Summa

» Manage Members P v
Principal Investigator:  Neil Bowles

Biological: 0
» Send Lab Message Department: A
» Bio Summary gz:::nr?;m“r ?605 - Environmental Health & Safety View Full Renort
» Manage Lab Forms Mail Code:
Phone 1: 585-9325
Research Tools Phone 2:
Fax Number:

My Account

Research Focus

Testing of the BioRAFT system

Lab Status: Active
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http://ehs.utah.edu/research-safety/biosafety/protocol-review/biological-toxins-registration

Click on “Documents”

View Edit Dashboard Members Bio

Summary | Spaces Documents Forms

Bowles Lab
» View Lab Profile

» Compliance Dashboard

» Manage Members File Type: Classification:
<All> - <All> h

Bowles Lab Documents

» Send Lab Message

» B Summary I S R T R e R

» Manage Lab Forms I There are currently no files attached to this Laboratory —

Research Tools Attach a New Document

My Account

Click “Attach a New Document” (bottom right) and add any documentation supporting your registration.
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Select the File type. Put a check in the “Bio” box. Browse for the file and add a description. Click
“Submit”

Submit Document

Bowles Lab
» View Lab Profile [ T Calegories
» Compliance Dashboard File Type: *
» Manage Members Standard Operating Procedure ~
» Send Lab Message Classification:
» Bio Summary ~larc
» Manage Lab Forms o
] chem
Research Tools ] Rad

My Account

—  File to attach

Attach new file:

2015 Biosafety Manual.pdf

Description:
EHS Biosafety SOPs

Enter a description of the document.
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Once submitted the screen will show:

View Edit Dashboard Members Bio

Summary Spaces Documents Forms

Bowles Lab

» View Lab Profile Bowles Lab Documents

D (B pl s 2 e Your Document has been created. |
» Manage Members

» Send Lab Message File Type: Classification:

» Bio Summary <All> - <All> -
» Manage Lab Forms
Research Tools e sumlﬂe" .-
Standard Operating EHS Biosafety 0812812015 -
2015 _Biosafety Manual pdf
My Account I 015_Biosafety Manualpdf - % e 3-20pm Bowles_Neil ~ Edit Remove

Attach a New Document
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At this point your Registration is complete. If an initial review by the Biosafety Officers does not identify
problems or issues they will submit it for IBC review. If the Biosafety Officers or IBC request changes to
the registration please complete the process outlined on the following page.

Once approved by the IBC the registration will be valid for up to 3 years. Note that if the laboratory adds
new viral vectors/pathogens/projects they will need to be submitted as an amendment to this
Registration through BioRAFT, as described below. This will not alter the renewal date.
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Amendments/Editing Registrations

If you need to make an amendment to your registration either because you have made changes
to the protocol (e.g. new staff/employees/students, changes in vectors/pathogens, etc) or in
response to the IBC review follow the following steps;

Log in to BioRAFT.

THE Welcome, Neil Bowles
u UNIVERSITY Home | Support | Logout
OF UTAH®

Welcome to BioRAFT

Bowles Lab
» View Lab Profile Announcements Compliance E-Mail inbox
» Compliance Dashboard There are no recent announcements
09/16/2015  Form Submission Status: Approved
» Manage Members View All Announcements

8/2015  Bio Registration Status Awaitin
08/28/2015  Form Submission Status: In Review
» Bio Summary 08/28/2015  Form Submission Status: In Review
» Manage Lab Forms

» Send Lab Message

View Entire Inbox
Research Tools

My Account

Compliance Summary for Bowles Lab
Biological: oD

View Full Report

To add or remove new personnel, click on “Manage members” and follow the instruction in the
General Laboratory Guide.

Click on “Bio Summary”
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THE Welcome, Nei Bowies
u UNIVERSITY Home | Support | Logout
OF UTAH®

Projects  Cell Lines = Microbes | iDNA = NiH Guidefines

Bowles Lab

S VL Frafis Bowles Lab Biologicals

» Compliance Dashboard

Biological Summary Usage Summary
» Manage Members Principal Investigator:  Neil Bowles Primate Materials
Del ) 1 C s | - I Ci
» Send Lab Massage B:;::g:; T r1.\ sh Hedquist Human Cell Lines
Review Level C (overriden) Non-Primate Materials
» Bio Summary D e i ! « Pathogenic Microorganisms
» Manage Lab Forms of Concemn No Other Biological Source Matenials

« Recombinant or Synthetic Nucleotides

Research Tools « Viral Vectors

My Account

moe

kb

View or Update Biological Usage Summary

Registration Summary

Submission' | Current . Awaiting EHS Review
Biosafety Level 1

Current Reg Status. Awaiting EHS Review

Next Review Date:

Review Frequency 1 Year

Started 08/27/2015

Pl Certified 09/22/2015 Download PDF | View

Approved =

Click on “View or Update Biological Usage Summary”
This will open the Biological Usage summary page.

Click on the edit buttons to make any corrections/changes.

Once all changes are complete follow the instructions beginning on page 18. Note that if the
new personnel are using viral vectors or pathogens they will need to be added to the project
form as described below.
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