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Performing a Self-Inspection

When you receive a notification email similar to the one below, log on to the Safety
Administrative Management System website to perform your assigned self-inspection by the
due date.

Thi M
. sam@ehs.utah.edu
Self-Inspection Notification

licia Duprey-Gatrell

ill Frei

Hello TEST P.I TEST. PL,
In preparation for your on-site EHS inspection next month please perform the assigned self-inspection # 38261 b ' 06/09/2022.

Please

complete the self-inspection questionnaire by clicking the link below to log
into the safety administrative management system (formerly known as the lab
management system) and click on the Safety

Inspection Icon.

Safety Administrative M System

Click on Perform
Self-Inspection and select the blue View Inspection button
to open the inspection.

Answer

each item by selecting either I

Am OK, I

Need Help, or N/A. For any I Need Help selections,

include your comments or questions by typing directly into the
Observations/Notes column.

Once

you've answered all of the questions, change the status to I'm Finished/Submit either
at the top or bottom of the inspection. An email notification of your

submission will be automatically sent to EHS. EHS will reach out to

you if you answered I

Need Help to any questions.

For detailed instructions please use the following link: Safety
Administrative Management System (SAM) - Performing a Self-Inspection

or If- will result in a
deficiency at the time of inspection.

Once completed your EHS on-site inspection will be scheduled.
If

you have any questions please contact EHS at SAM@ehs.utah.edu or call
801-581-6590.

Thank Yeu!

Click on the Safety Inspections icon on the home page to begin.
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‘Welcome to the Safety Administrative
Management System (SAM),
11 this s your first ime using this system a Quick
Stant Tutorial can be found here: here.
1f you havent been granted access to the
system, upload the certficate of

completion, here to be granted access. Access
will be granted within 24 business hours.
I you have any questions, please contact EHS
2t 801-561-6590.

Select the Perform Self-Inspection option from the menu.

Inspections

Perform Self-Inspection

Violation Deficiency Response (2)
Inspection History

Choose the assigned PI/Group from the User/PI drop-down.

View: In Progress v Self Inspection Reports « Pl: TEST.PI, TESTPI v Category:
Inspection Number
+ Counts Status P!/ Facility Manager Category
| T | v v
IAMOK: 0 .
| Need Help : 0 Pending TEST. PI, TEST P.I (B-00335
eed Help : . PI, | (B- ,
) F Please Complete ( Lab Self-Inspection
N/A: 0 ) C-01515, F-00000)
All Questions
Blank : 171

Then click on the blue View button to open the inspection.
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2% EHSA  Inspections / Self Inspeclion Results

Status:  |n Progress v Self Inspection Reporis -
Inspection Number Counts Status Pl / Facility Manager Category
T T T
I'mOK:0
1] * In Progress
» View 249 TEST. PI, TEST P (C-01515) Self-Inspection
NIA:D | Finished/Submit
Blank : 77

Work your way through each inspection item by selecting either | Am OK, | Need Help, or N/A.

On any items where | Need Help is selected, you can describe the issue or question in more
detail in the Observation/Notes memo field.

Status Recommendation ObservatonsMotes

Laboratory hazard waming signage is posted for each lab on campus The purpose of the sign is 1o
inform non-lab personnel In 2 general manner of any hazarcous conddions that may exs! vathin the
lab as well as any requirements that must be fulfilied prior fo enfry. The sign also provides contact

_ for use by and 9 response per in he event that access 1o

the lab is required or an emergency condibon exists within the lab

The campus emergency guide fipchart (available from ENS) provides quick access procedural m a mm into the
information for use by university personnel in dealing with emergency situations in the area The mu on any items
guide has biank spaces which should be compieted by lab personnel and the guide should be
posted near each phone in the lab

Proper chemical hygiene and hazard communicasion requires that laboratory personnel have readéy
available access 1o reference materials that detail the hazards associaled with the compounds being
used in the fad. SOS and chemical are ples of pamary reference
materials SDSs are available within the University's Safety Administrative Management
System (SAM) chemical inventory feature

Prudent Practices is used wordwide as a reference book for laboratory practice. s use is highly

After you've answered all of the self-inspection questions, there will be a status question at the
very end. When you're ready to submit, change the status from In Progress to I'm
Finished/Submit. This will automatically send a submission notification to EHS and you have
now successfully completed the self-inspection.

*Note - If all questions are not answered the system will not complete the final
submission.

You may also change your inspection status on the header at the top of the page.
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Immunization/vaccination records are current. Nead Help

Worke
offerec
provids
which
they a
alread
supen,

Update Inspection Status
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